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ComericA Bank.

Get ready to
Raise Your Expectations.

Congratulations on upgrading your banking experience to Comerica Bank.
To ensure your transition is as seamless and effortless as possible, we've prepared a simple checklist to make
certain your automatic payments, deposits and other transactions continue uninterrupted.

Step 1: Enroll in Comerica Web Banking®. Step 4: Track your activity.
Download our mobile app. Stop using your former bank account when you

Set up Comerica Web Bill Pay® start your new account transition.

Maintain sufficient funds in both your former bank
account and your new Comerica account to cover
outstanding checks, automatic withdrawals and

Set up your paperless statements.

Step 2: Organize your transactions. other payments.
Identify your automatic deposits. Check off each outstanding item on your
Identify your automatic payments. worksheet as it clears your former account.
Identify any outstanding checks or payments on
your old checking account. Step 5: Close your former checking account.
Use our Deposits and Payments Worksheets to Confirm that all automatic deposits have been
help you stay organized and track your changes. transferred.
Confirm all automatic payments have been
Step 3: Make the move. transferred.
checking account by contacting your employer’s Confirm that all debit card transactions have
HR department or using the Direct Deposit cleared.

Transfer Request form.

Contact your former bank to request the account

Set up your automatic payments to debit your closure or use the Account Closing Request form
Comerica checking account. and send it to your former financial institution.
Transfer automatic payments by setting them Transfer any remaining deposits to your new

up in Comerica Web Bill Pay® or by using the Comerica checking account.

Automatic Payment Transfer Request form.

Destroy any unused checks, debit/ATM cards, and
deposit slips associated with your former account.

To access the forms needed to make the switch, go to comerica.com/switch
or scan the QR code.
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https://www.comerica.com/personal-finance/banking/online-and-mobile-banking/mobile-banking.html
http://www.comerica.com/switch
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ComericA Bank.

Deposits Worksheet

Use this page to keep track of all the information you need to switch automatic or recurring deposits to your new Comerica Bank
account.

Information may include payroll checks, government deposits (e.g., social security), brokerage deposits (e.g., dividends, interest),
transfers from other bank accounts, child support or other court-issued deposits.

Applicant Information

Comerica Routing Number Comerica Account Number
(First set of numbers on your checks [9 digits] before your account number) (Second set of numbers on your checks [10 digits] following your routing number)

Automatic Deposits

Switch Complete
Website or Email Amount Date Communication Sent Estimated Switch Date (Deposits moved
to Comerica)

Company Name/ Employee ID or Other
Address/Phone Account Number
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ComericA Bank.

Payments & Outstanding
Items Worksheet

Use this page to keep track of the information you need to switch automatic and web bill pay payments to your new
Comerica Bank account. At your convenience, you may also use this worksheet to track outstanding checks on your former bank
account, or outstanding debit card transactions to ensure they clear.

Information may include mortgage payments, utilities, cell phone, credit cards, car/auto payments, student loans, streaming
services, gym memberships and other transactions, such as transfers to externally linked deposit accounts, retirement accounts
and investment accounts.

You should also make a note of any websites that are linked to your current bank account. For example, if you use a mobile wallet
app to shop onling, you'll need to update your bank account or debit card information once your new account is open.

Applicant Information

Comerica Routing Number Comerica Account Number
(First set of numbers on your checks [9 digits] before your account number) (Second set of numbers on your checks [10 digits] following your routing number)

Automatic Payments

Switch Complete
Website or Email Amount Date Communication Sent Estimated Switch Date (Payments moved
to Comerica)

Company Name/ Employee ID or Other
Address/Phone Account Number
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Automatic Payment
Transfer Request

Date: (mm/dd/yyyy)
Merchant/Payee:
Street Address:

City/State/ZIP:

RE:
Customer Name:

Merchant/Payee Account Number:

Customer Street Address:

Customer Phone Number:
Customer City/State/ZIP:

Dear Sir or Madam:
Please consider this request, as indicated by my original signature, as formal authorization to deduct any
recurring payment(s) to you from my new account with Comerica Bank, listed below. Recurring payments from

my former bank account should be discontinued.

Please make this change effective: (mm/dd/yyyy)

New Comerica Bank Account Number:

New Comerica Bank Routing Number:

(Include a voided copy of your check along with this form.)

If the information contained in this letter is insufficient to make the changes requested, please send the
appropriate form to the customer address above.

If you have any questions, please contact me at: (XXX-XXX-XXXX)

Thank you for your assistance.

Signature: Date:

Transfer automatic payments by setting them up in Comerica Web Bill Pay®, by visiting the payee’s website or
app, or by using the Automatic Payment Transfer Request form for each automatic or recurring payment.
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Direct Deposit
Transfer Request

Date: (mm/dd/yyyy)
Merchant/Payee:
Street Address:

City/State/ZIP:

RE:
Customer Name:

Merchant/Payee Account Number:

Customer Street Address:

Customer Phone Number:
Customer City/State/ZIP:

Dear Sir or Madam:
Please consider this request, as indicated by my original signature below, as formal authorization and order to
make any recurring direct deposit(s) to my new account with Comerica Bank, listed below. Direct deposits to

my former bank account should be discontinued.

Please make this change effective: (mm/dd/yyyy)

New Comerica Bank Account Number:

New Comerica Bank Routing Number:

(Include a voided copy of your check along with this form.)

If the information contained in this letter is insufficient to make the changes requested, please send the
appropriate form to the customer address above.

If you have any questions, please contact me at: (XXX-XXX-XXXX)

Thank you for your assistance.

Signature: Date:

You can complete the Direct Deposit Transfer Request form for each entry from your Deposits Worksheet. Mail
the form or submit it to your human resources department. To transfer social security direct deposit, you can
either call the Social Security Administration or go to www.Ssa.gov.
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http://www.ssa.gov

Account Closing
Request

Dear Sir or Madam:

Please close my account effective: (mm/dd/yyyy)
Account Holder Name:

Joint Account Holder Name:

Account Number: Type of Account:

Prepare a cashier’s check for the balance of my accounts payable to:
Account Holder Name:

And mail the check to the following address:
Account Holder Street Address:
City/State/ZIP:

If you have any questions, please contact me at: (XXX-XXX-XXXX)

Thank you for your assistance.

Account Holder Signature: Date:

IMPORTANT:
Date:

| understand that | need to keep my old account open until all pending transactions have been completed and
all automatic deposits and withdrawals have been redirected.

Account Holder Signature: Date:

Joint Account Holder Signature:

(Please note: Your bank may require additional forms and documents.)
Complete this form and submit it to your former institution to initiate an account closure. Be sure that all checks

and payments have posted before closing your account. Not all institutions accept this form. You may want to
contact your institution to verify their process.

CB-1012500-01 05/24




	Check Box 1: Off
	Check Box 2: Off
	Check Box 3: Off
	Check Box 4: Off
	Check Box 5: Off
	Check Box 6: Off
	Check Box 7: Off
	Check Box 8: Off
	Check Box 9: Off
	Check Box 10: Off
	Check Box 11: Off
	Check Box 12: Off
	Check Box 13: Off
	Check Box 14: Off
	Check Box 15: Off
	Check Box 16: Off
	Check Box 17: Off
	Check Box 18: Off
	Check Box 19: Off
	Check Box 20: Off
	Text Field 2: 
	Text Field 3: 
	Text Field 110: 
	Text Field 111: 
	Text Field 112: 
	Text Field 113: 
	Text Field 114: 
	Text Field 115: 
	Text Field 116: 
	Text Field 117: 
	Text Field 1086: 
	Text Field 1087: 
	Text Field 1088: 
	Text Field 1089: 
	Text Field 1090: 
	Text Field 1091: 
	Text Field 1092: 
	Text Field 1093: 
	Text Field 1094: 
	Text Field 1095: 
	Text Field 1096: 
	Text Field 1097: 
	Text Field 118: 
	Text Field 119: 
	Text Field 120: 
	Text Field 121: 
	Text Field 122: 
	Text Field 123: 
	Text Field 124: 
	Text Field 125: 
	Text Field 1098: 
	Text Field 1099: 
	Text Field 10100: 
	Text Field 10101: 
	Text Field 10102: 
	Text Field 10103: 
	Text Field 10104: 
	Text Field 10105: 
	Text Field 10106: 
	Text Field 10107: 
	Text Field 10108: 
	Text Field 10109: 
	Text Field 126: 
	Text Field 127: 
	Text Field 128: 
	Text Field 129: 
	Text Field 130: 
	Text Field 131: 
	Text Field 132: 
	Text Field 133: 
	Text Field 10110: 
	Text Field 10111: 
	Text Field 10112: 
	Text Field 10113: 
	Text Field 10114: 
	Text Field 10115: 
	Text Field 10116: 
	Text Field 10117: 
	Text Field 10118: 
	Text Field 10119: 
	Text Field 10120: 
	Text Field 10121: 
	Text Field 134: 
	Text Field 135: 
	Text Field 136: 
	Text Field 137: 
	Text Field 138: 
	Text Field 139: 
	Text Field 140: 
	Text Field 141: 
	Text Field 10122: 
	Text Field 10123: 
	Text Field 10124: 
	Text Field 10125: 
	Text Field 10126: 
	Text Field 10127: 
	Text Field 10128: 
	Text Field 10129: 
	Text Field 10130: 
	Text Field 10131: 
	Text Field 10132: 
	Text Field 10133: 
	Text Field 142: 
	Text Field 143: 
	Text Field 144: 
	Text Field 145: 
	Text Field 146: 
	Text Field 147: 
	Text Field 148: 
	Text Field 149: 
	Text Field 10134: 
	Text Field 10135: 
	Text Field 10136: 
	Text Field 10137: 
	Text Field 10138: 
	Text Field 10139: 
	Text Field 10140: 
	Text Field 10141: 
	Text Field 10142: 
	Text Field 10143: 
	Text Field 10144: 
	Text Field 10145: 
	Text Field 150: 
	Text Field 151: 
	Text Field 152: 
	Text Field 153: 
	Text Field 154: 
	Text Field 155: 
	Text Field 156: 
	Text Field 10146: 
	Text Field 10147: 
	Text Field 10148: 
	Text Field 10149: 
	Text Field 10150: 
	Text Field 10151: 
	Text Field 10152: 
	Text Field 10153: 
	Text Field 10154: 
	Text Field 10155: 
	Text Field 10156: 
	Text Field 10157: 
	Text Field 10158: 
	Text Field 157: 
	Text Field 158: 
	Text Field 159: 
	Text Field 160: 
	Text Field 161: 
	Text Field 162: 
	Text Field 163: 
	Text Field 10159: 
	Text Field 10160: 
	Text Field 10161: 
	Text Field 10162: 
	Text Field 10163: 
	Text Field 10164: 
	Text Field 10165: 
	Text Field 10166: 
	Text Field 10167: 
	Text Field 10168: 
	Text Field 10169: 
	Text Field 10170: 
	Text Field 10171: 
	Text Field 4: 
	Text Field 5: 
	Text Field 46: 
	Text Field 53: 
	Text Field 60: 
	Text Field 67: 
	Text Field 74: 
	Text Field 81: 
	Text Field 88: 
	Text Field 95: 
	Text Field 102: 
	Text Field 109: 
	Text Field 1016: 
	Text Field 1023: 
	Text Field 1030: 
	Text Field 1037: 
	Text Field 1044: 
	Text Field 1051: 
	Text Field 1058: 
	Text Field 1065: 
	Text Field 1072: 
	Text Field 1079: 
	Text Field 47: 
	Text Field 54: 
	Text Field 61: 
	Text Field 68: 
	Text Field 75: 
	Text Field 82: 
	Text Field 89: 
	Text Field 96: 
	Text Field 103: 
	Text Field 1010: 
	Text Field 1017: 
	Text Field 1024: 
	Text Field 1031: 
	Text Field 1038: 
	Text Field 1045: 
	Text Field 1052: 
	Text Field 1059: 
	Text Field 1066: 
	Text Field 1073: 
	Text Field 1080: 
	Text Field 48: 
	Text Field 55: 
	Text Field 62: 
	Text Field 69: 
	Text Field 76: 
	Text Field 83: 
	Text Field 90: 
	Text Field 97: 
	Text Field 104: 
	Text Field 1011: 
	Text Field 1018: 
	Text Field 1025: 
	Text Field 1032: 
	Text Field 1039: 
	Text Field 1046: 
	Text Field 1053: 
	Text Field 1060: 
	Text Field 1067: 
	Text Field 1074: 
	Text Field 1081: 
	Text Field 49: 
	Text Field 56: 
	Text Field 63: 
	Text Field 70: 
	Text Field 77: 
	Text Field 84: 
	Text Field 91: 
	Text Field 98: 
	Text Field 105: 
	Text Field 1012: 
	Text Field 1019: 
	Text Field 1026: 
	Text Field 1033: 
	Text Field 1040: 
	Text Field 1047: 
	Text Field 1054: 
	Text Field 1061: 
	Text Field 1068: 
	Text Field 1075: 
	Text Field 1082: 
	Text Field 50: 
	Text Field 57: 
	Text Field 64: 
	Text Field 71: 
	Text Field 78: 
	Text Field 85: 
	Text Field 92: 
	Text Field 99: 
	Text Field 106: 
	Text Field 1013: 
	Text Field 1020: 
	Text Field 1027: 
	Text Field 1034: 
	Text Field 1041: 
	Text Field 1048: 
	Text Field 1055: 
	Text Field 1062: 
	Text Field 1069: 
	Text Field 1076: 
	Text Field 1083: 
	Text Field 51: 
	Text Field 58: 
	Text Field 65: 
	Text Field 72: 
	Text Field 79: 
	Text Field 86: 
	Text Field 93: 
	Text Field 100: 
	Text Field 107: 
	Text Field 1014: 
	Text Field 1021: 
	Text Field 1028: 
	Text Field 1035: 
	Text Field 1042: 
	Text Field 1049: 
	Text Field 1056: 
	Text Field 1063: 
	Text Field 1070: 
	Text Field 1077: 
	Text Field 1084: 
	Text Field 52: 
	Text Field 59: 
	Text Field 66: 
	Text Field 73: 
	Text Field 80: 
	Text Field 87: 
	Text Field 94: 
	Text Field 101: 
	Text Field 108: 
	Text Field 1015: 
	Text Field 1022: 
	Text Field 1029: 
	Text Field 1036: 
	Text Field 1043: 
	Text Field 1050: 
	Text Field 1057: 
	Text Field 1064: 
	Text Field 1071: 
	Text Field 1078: 
	Text Field 1085: 
	Text Field 6: 
	Text Field 19: 
	Text Field 7: 
	Text Field 8: 
	Text Field 9: 
	Text Field 10: 
	Text Field 11: 
	Text Field 12: 
	Text Field 13: 
	Text Field 14: 
	Text Field 15: 
	Text Field 16: 
	Text Field 17: 
	Text Field 18: 
	Text Field 20: 
	Text Field 21: 
	Text Field 22: 
	Text Field 32: 
	Text Field 33: 
	Text Field 23: 
	Text Field 24: 
	Text Field 25: 
	Text Field 26: 
	Text Field 27: 
	Text Field 28: 
	Text Field 29: 
	Text Field 31: 
	Text Field 30: 
	Text Field 35: 
	Text Field 34: 
	Text Field 36: 
	Text Field 37: 
	Text Field 38: 
	Text Field 39: 
	Text Field 40: 
	Text Field 41: 
	Text Field 44: 
	Text Field 42: 
	Text Field 43: 
	Text Field 45: 


